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Temporary Assistance Training Unit

TO: 
     
FROM:
     
CC:
     
DATE:
     
SUBJECT:
     
The following individuals are registered to attend the LAN Administrators Conference next month in Lake George.  Over night room reservations have been made at the Fort William Henry Hotel and Conference Center at the negotiated rate of $90 per night
	Name
	
	Check in Date
	Reserved rate
	Confirmation Number
	Room type

	
	
	
	
	
	Single

	
	
	
	
	
	Single

	
	
	
	
	
	Single

	
	
	
	
	
	Single


In order to further guarantee the room (and retain the negotiated rate) these individuals MUST call the hotel (518-668-3081) and secure the room with a personal credit card.  Any rooms not secured with a personal credit card by October 3 may be released or provided at a non-government rate.
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